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Step-by-step guide

1. Keep the template size unchanged and 
place your final artwork in the “Design” 
layer.

2. When preparing your design, follow the 
guidelines shown in this document, including 
the bleed, cut line, safety margin and hidden 
margin.

3. Make sure all important text, logos, and 
key visual elements stay inside the 
recommended safety margin.

4. Extend the background and any full-size 
images to the bleed area to avoid unwanted 
white edges after production.

5. Save and submit the final file as a PDF, 
without crop marks or additional bleed.
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